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outline:

The objective of this lecture is to train students dealing with financial calculation and planning by Spread
Sheet. Basically, teach the financial functions built-in Microsoft Excel, and the fundamental functions of
Excel. Topic will cover: format setting, data arrangement, the basic calculation of Spread Sheet (the four
fundamental operations of arithmetic), functions (mathematical, statistical, logical, and financial
functions), and the integrated application with WORD.
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1. Wayne L. Winston, Microsoft Excel 2013 Data Analysis and Business Modeling, Microsoft Press. 2.
Curtis D. Frye, Microsoft Excel 2013 Step by Step, Microsoft Press.
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